Every Impression Matters

Exporting PDF Files from
InDesign 2, CS, CS2, CS3, CS4

PREPARING EXPORTED PDF FILES Section Page
InDesign 2 MAC & PC — PDF Export 2-5
InDesign CS MAC & PC — PDF Export 6-8

InDesign CS2, CS3 & CS4 MAC & PC — PDF Export 9-14



Creating PDF Files from InDesign 2.0
Using PDF Export Utility for MAC and PC

Export PDF

Under menu heading File, click Export Save jn: | 4 MY INDESIGN JOB = @ @
Save in: Pick location to save file

File name: My Pages.pdf
Save as type: Adobe PDF
Click Save

I

A new menu, Export PDF will appear. There are
six sub menus to be brought up and the

appropriate items checked. File pame:  [My Pages pdf
Save as hupe: |.&dobe FDF ﬂ Cancel

General
1. Style: Choose Press, which will automatically Sl | G =

mark Include eBook Tags menu item. This Generas [

will change, however, to Custom when the T Fages

Generate Thumbnails menu item is checked. e f?;'nge ’
2. Pages: Fill in required fields Sy r cpreas
3. Compatibility: Acrobat 4.0 Compatibility
4. Options: as marked Acrctiet 4. =]

Options

v Generate Thumbnails

™ Optimize for Fast Web Yigw

™ “iew PDF after Exporting

¥ Include eBook Tags

™ Include Hyperlinks

™ Include Bookmnarks

[ Export Non-printing Objects

™ Export Yisible Guides and Baseline Grids

Export I Cancel Save Style
Compression
1. All default settings are correct, no changes Style: | Custom =]
required. Compression
r ; Color Bitmap Images
M""”_ced |E|i[l.ltli[ Downsample to j |3EIEI DPI
oy e O

Quality: | Maxirum -

&rayscale Bitmap Images

Biicubic Downsarnple to j |EDD DF|

Compression: |Automatic -
Quality: |Maximum -

Manochirome Bitmap Images

Bicubic Dovwnsample to =] [rzoo oey

Compression: |CCITT Group 4 -

v Compress Text and Line Art
™ Crop Image Data to Frames

Export I Cancel Save Style




Marks & Bleeds
1.

2.
3.
4

NOTE: These are the recommended Marks

Sample Document

1
2
3.
4

Marks: All Printer's Marks
Weight: 0.25 pt
Offset: 0.125 in. or 9 pt. (see note)

Bleed: Top, Bottom, Inside and Outside all set
to 0.125 in. or 9 pt. (see note).

Offset and Bleed Settings for documents
created as Single Pages or Facing
Pages. These should be altered to .25” or
1p6 for Perfect Bound Covers. Contact
your salesperson or CSR for additional
information regarding spine width and
document size and layout.

— See Notations
Original DOCUW
Exported PDF
PDF Document Size
Bleed Line |

Export PDF

Seneral
Cornpression
Marks & Bleeds
Advanced

Security

Surnrary

Styla: |Cust0m ﬂ
Marks & Bleeds
Marks
¥ &l Printer's Marks weight: [025pt x|
E ;T;ZT:;E:S Offsat: W

¥ Bedistration Marks
¥ Color Bars
¥ Page Information

Bleed

Export I Cancel

Top: ElD.IZS in Inside: ElD.IZS in
Bottom: EID.IZS in Dutside: EID.IZS in

Sawe Style..

glllz

Original Document Size: 4 x 6 inches
with the color background bleeding
257 or 9 points on all sides.

Exported PDF with All Printer Marks
Checked. Offset and bleeds set to
257 or 9 points with the line weight
set to .25 points.

PDF Document Size: 5.64 x 7.64
inches showing crop marks and
hleeds. The size is generated auto-
matically by the PDF Export software
and will be adjusted accordingly when
pages are placed into Preps imposition
software.

The red line. which is generated from
the bleed tool in Acobat 4 or 5 indi-
cates the actual document size.




Export PDF

Advanced

1. Color: Leave Unchanged st [cusort -
2. Fonts: Subset Fonts Below: 100% — L

3. OPI: Leave all items unchecked Marks & Bescs coer

4. Transparency Flattener: Style (High T — —

Surnmary | J

Resolution) — this is the default setting
™ Simnulate Qverprint

Ink Manager...

Fants

Subset Fonts Below: [100%

Mote: All fonts used in publication will be embedded.

OFI
Omit for OGP [~ EPS [ BDF [T Bitmap Images

Transparency Flattener

Style: [[High Resolution] =l

[ lgnore Spread Overrides

Export I Cancel Save Style...

Security
1. All default settings are correct, no changes Style: [Custom =
reqUIred' General Security
Compression
Marks & Bleeds Passwards
Advanced ™ Passward Required to Open Docurnent

Summary

I Password Required to Change Permissions and Passwords

——

Perrnissions

Encryption Level: 40-bit RCd
[™ Mo Printing

[~ Mo Changing the Document

[ Mo Content Copying or Extraction, Disable Accessibility
[ Mo &dding or Changing Comments and Form Fields

Export Cancel Save Style..




Export PDF

Summary
1. Save Summary: Save this summary as a text st st =
file to be sent to Mitchell Press along with the General SHTATETY
PDF documents, proofs, etc. s & s — ﬂ
el ?EZ;S "Off
Security cgmpatiSility' #crobat 40

Generate Thumbnails: On

Ciptimize PDF: Off
Wiew POF after Exporting: Sf

Include eBiaok Tags: Cin

Include Hyperlinks: Sff

Include Bookmarks: Off

Escport Nonprinting Gbjects: Sff

Excport Yisible Guides and Baseline Grids: OFf

Comprassion
Color Bitmap Images
Bicubic Downsample at: 300 GFI
Compression: Automatic
Cuality: Maximum

Grayscale Bitmap Images
Bicubic Downsample at: 300 GFI
Comprassion: Automatic
Cuaality: Masimum

Monochrome Bitmap Images
Bicubic Downzarnple at: 1200 DP|
Cornpression: CCTT Group ¢

Save Summary

///) Export I Cancel Save Style...

Export

1. Export: PreSS EXpOI’t button tO save g ife | =3 MY INDESIGN JOB = m EF
PDF file in previously designated location. o] — J J J ’_J

File name; [ty Pages b
Save as hupe: |.&dobe FDF ﬂ Cancel




Creating PDF Files from InDesign CS
Using PDF Export Utility for PC and MAC

Create Mitchell Press Presets
PC & MAC

1. Under menu heading File, click

PDF Export Presets or Adobe PDF Presets

2. Click Define
Click [Press]
4. Click New

w

General

1. Name: Mitchell Press

2. Pages: Leave as is for now

3. Spreads: unchecked

4. Compatibility: Which ever Acrobat

compatability is in the menu box — from

Acrobat 4 to present is OK.
5. All other fields unchecked

Compression

1. All default settings are correct, no changes

required.

PDF Export Presets

Presets:

Lo 1]

IMitchell Press 2 _ Delete |

Cancel |

Preset Settings:

General
Pages: Al
Spreads: OF

Cornpatibility: Acrobat 4 (PDF 1.3)

Standards Compliance: Mone

Generate Thurnbnails: OfF

Cwptirnize POF: On j

Edit PDF Export Preset

Name: Mitchell Press

General
Compressian
Marks and Bleeds
Advanced

Summary

General
Pages
nange
| Spreads
Options
Compatibility: = Acrobat 4 (PDF 1.3) 7'
Standard None ﬂ
| Embed Page Thumbnails | View PDF after Exporting
" Optimize for Fast Web View Create Acrobat Lay
Include
_| Bookmarks _| eBook Tags
_| Hyperlinks _Interactive Elements
__| Non-Printing Objects Multirnedia
| Visible Guides and Baseline Crids

(_ Cancel ) € 0K

Edit PDF Export Preset

[Mame: IMltEheH Press

Compressin

Compression
Matks and Bleeds
Advanced

Summary

— Color Images

IBicuhic Downsampling to

LI 1300 pixels per inch

for images above: [450 pixels per inch
Compression: | Automatic = Tle Sie: [256
Irnage Quality: |Maximim -

— Grayscale Images

IEIEuhIE Downsampling to LI 300 pixels per inch
for images above: [450 pixels per inch

Compression: | Automatic = Tie Size: [256
Image Quality: | Maximunn -

[ Monochrome Images

IEIEuhIE Downsampling to

;l 1200 pixels per inch

for images abowe: 1800 pixels per inch

Compression: |CCITT Group 4 -

IV Compress Text and Line Art ™ Crop Image Data to Frames

Ok ] Cancel




Marks & Bleeds

1. Check: Crop Marks, Bleed Marks &
Page Information

2. Weight: 0.25 pt

Offset: 0.125 in. or 9 pt (see note)

4. Bleed and Slug:
Uncheck Use Document Bleed Settings.
Top, Bottom, Inside and Outside all set to
0.125 in. or 9 pt. (see note)

5. Uncheck: Include Slug Area

NOTE: These are the recommended Marks
Offset and Bleed Settings for documents
created as Single Pages or Facing
Pages. These should be altered to .25” or
1p6 for Perfect Bound Covers. Contact
your salesperson or CSR for additional
information regarding spine width and
document size and layout.

w

Advanced

Color: Leave Unchanged

Uncheck: Include ICC Profiles

Fonts: As default setting

OPI: Leave all items unchecked

Transparency Flattener: If not Grayed out by

default change to High Resolution

6. Press OK, this will save Mitchell Press PDF
Export Preset to be used with PDF Export
feature

AR .

See following page for Exporting PDFs
from both PC and MAC.

Edit PDF Export Preset

Summary

Hame: [Mitchell Press

Marks and Bleeds

Marks

7 all Printer’s Matks Type: |Default -
&l Gl Weight: |0.25 pt -
IV Bleed Marks -

[ Registration Marks Offsat: ED‘IZE in
[ Color Bars

Iv Page Information

Bleed and Slug
[ Use Document Bleed Settings

Bleed:

Top: E|n125 in . Inside: E|n125 in
&
Bottom: ElEIJZS in Dutside; ElU‘IZS in

™ Include Slug Area

Ok Cancel
Edit PDF Export Preset
Name: Mitchell Press
Advanced
Color
Color: ' Leave Unchanged ]
Destination Profile

__lInclude ICC Profiles
PDF/X
Output Intent Profile:

Fonts

Subset fonts when percent of characters used is less than: 100%
i Only fants with appropriate permissian bits will be embedded
Omit for OPI: _EPS _! PDF _ Bitmap Images

Transparency Flattener
Preset: | [High Resolution] _:W

[_lIgnore Spread Overrides

Cancel £ 0K



Export PDF — PC

. Under menu heading File, click Export

. Save in: Pick location to save file

. File name: Appropriate file name

. Save as type: Adobe PDF

. Click Save

A new menu, Export PDF will appeatr.

. Preset: Pick Mitchell Press

. Fillin number of pages to be saved as PDF

. Check the General, Compression, Marks &
Bleeds and Advanced tabs to make sure
nothing has been altered from the Mitchell
Press Preset.

10. Press OK — the PDF will now be saved

Export PDF — MAC

. Under menu heading File, click Export

. Save As: Appropriate file name

. Pick location to save file, e.g. My Job PDFs
. Format: Adobe PDF

. Click Save

A new menu, Export PDF will appear.

. Preset: Pick Mitchell Press

. Fillin number of pages to be saved as PDF

. Check the General, Compression, Marks &
Bleeds and Advanced tabs to make sure
nothing has been altered from the Mitchell
Press Preset.

10. Press OK — the PDF will now be saved

21|
Savein IM_l,lJob Ex=port PDF Files ;I - rj( Ed~
File name: LI Save I
Save as type: IAdoba FOF LI Cancel I
i
Export
Save As: My Job Files.pdf E]
[«[») [E{m] "My Job PDFs %
B Administrator’s | [ Name 0 % Date Modified
3 Network
i csb
i Clients
5 Desktop
@ administrator
|y Documents
iy Movies
& Music
Q,.; Pictures
5B Applications
Format: = Adobe PDF f :']
((New Folder ) (Cancel ) (Fisaver




Creating PDF Files from InDesighn CS 2 & CS 3
Using PDF Export Utility for PC and MAC

Create Mitchell Press Presets
PC & MAC

1.

w

Under menu heading File, click
PDF Export Presets or Adobe PDF Presets

Click Define
Click [Press] or [Press Quality]
Click New

General

1.

2.
3.
4

Name: Mitchell Press
Pages: Leave as is for now
Spreads: unchecked

Compatibility: Which ever Acrobat
compatability is in the menu box — from
Acrobat 4 to present is OK.

Options: Export Layers: Visible & Printable
Layers (CS3).

All other fields unchecked

Compression

1.

All default settings are correct, no changes
required.

PDF Export Presets

Presets:

Lo 1]

IMitchell Press 2

Cancel |

Preset Settings:

General
Pages: Al
Spreads: OF

Cornpatibility: Acrobat 4 (PDF 1.3)
Standards Compliance: Mone

Generate Thurnbnails: OfF
Cwptirnize POF: On

Preset Name: Mitchell

Standard: None

Ceneral
Compression
Marks and Bleeds
Output
Advanced

Summary

Edit PDF Export Preset

Press

= Compatibility: | Acrobat 4 (PDF 1.3)  [4]

General

Description: |Use these settings to create Adobe PDF documents best

suited for high-quality prepress printing. Created PDF
documents can be opened with Acrobat and Adobe Reader
5.0 and later.

Pages

_ Spreads

Options

| Embed Page Thumbnails
_ Optimize for Fast Web View
_ Create Tagged PDF

Export Layers: Visible & Printable Layers _TI

Include
_ Bookmarks | Non-Printing Objects
" Hyperlinks | Interactive Elements
__ Visible Guides and Grids Multimedia: " Use Obiject Setting
Cancel ( oK )

Edit PDF Export Preset

Preget Mame: IMltcheH Press

Standard: |MNone -

Compression

Compatibility: | Acrobat & (PDF 1.5) -

n
Marks and Blezds

Cutput
dvanced

Summany

Color Images

;I IF pixels per inch
for images above: W pixels per inch
Cornpression: IW Tile Size: IE
Image Quality: lm

IEicub\c Downsamnpling to

Grayscale Images

;I 300 pixels per inch

fior images above: [450 pixels per inch

Compression: | Automatic (JPEG) - Tile Size: [128
Irnage Quality: | Maximurn -

IEi[uh\[ Downsampling to

Monaochrome Images

;l 1200 pixels per inch

for images above: (1800 pixels per inch

Compression: |CCITT Group 4 -~

IEIELIh[ Dowensampling to

[ Compress Text and Line Art

I Crop Image Data to Frames

o 1

Cancel




Marks & Bleeds

1.

w

5.

Check: Crop Marks, Bleed Marks &
Page Information

Weight: 0.25 pt

Offset: 0.125 in. or 9 pt (see note)

Bleed and Slug:

Uncheck Use Document Bleed Settings.
Top, Bottom, Inside and Outside all set to
0.125 in. or 9 pt. (see note)

Uncheck: Include Slug Area

NOTE: These are the recommended Marks

Offset and Bleed Settings for documents
created as Single Pages or Facing
Pages. These should be altered to .25” or
1p6 for Perfect Bound Covers. Contact
your salesperson or CSR for additional
information regarding spine width and
document size and layout.

Output

1. Color Conversion: No Color Conversion

2. Profile Inclusion Policy: Don’t Include
Profiles

3. PDF/X: Grayed out

Advanced

1. Fonts: As default setting

2. OPI: Leave all items unchecked

3. Transparency Flattener: If not Grayed out by
default change to High Resolution

4. Job Definition Format: Grayed out

5. Press OK, this will save Mitchell Press PDF

Export Preset to be used with PDF Export
feature

See following page for Exporting PDFs
from both PC and MAC.

Edit PDF Export Preset

Preget Mame; |M|tche\| Press

Standard:

MNone - Compatiblity: | Acrobat & (PDF 1.5) -
Marks and Bleeds

Marks

[V &l Printer's Marks Type: |Default -
AT ELS Weight: [0.25 pt
W Eleed Marks Heant 0. b e
[~ Registration Marks Offset: EU‘HS in
[ Color Bars

v Page Information

Bleed and Slug
™ Use Document Bleed Settings

Bleed:

Top: Emzs in . Left: E|n125 in
]
Bottom: ElU‘IZS in Right: ElU‘IZS in

™ Include Slug Area

OK Cancel
Edit PDF Export Preset
Preset Name: ‘M\tchel\ Press
Standard: [Mone = Compatibiity: | Acrobat 6 (FOF 1.5) =
General Output
Compression ol
Marks and Bleeds
Color Conwersion: ‘Nu Color Conversion j
Adwanced ‘ J
Summary
Profile Inclusion Policy: ‘Dun't Include Profies j
r | fkmenagen., |
Description
Position the painter ower a heading to view a description.

OK Cancel

Edit PDF Export Preset

Preset Name: Mitchell Press

Standard:

None ] Compatibility: | Acrobat 4 (PDF 1.3) |3

Ceneral

Output
Advanced

Summary

Compressian

Marks and Bleeds

Advanced
Fonts
Subset fonts when percent of characters used is less than: 100%
i Al fonts with appropriate embedding bits will be embedded.
OPl
Omit for OPI: _EPS || PDF _ Bitmap Images

Transparency Flattener

Preset:  [High Resolution] =]

__ Ignore Spread Overrides

Job Definition Format (JDF)

Cancel ( 0K )




Export PDF — PC

. Under menu heading File, click Export

. Save in: Pick location to save file

. File name: Appropriate file name

. Save as type: Adobe PDF

. Click Save

A new menu, Export PDF will appeatr.

. Preset: Pick Mitchell Press

. Fillin number of pages to be saved as PDF

. Check the General, Compression, Marks &
Bleeds, Output and Advanced tabs to make
sure nothing has been altered from the
Mitchell Press Preset.

10. Press OK — the PDF will now be saved

Export PDF — MAC

. Under menu heading File, click Export

. Save As: Appropriate file name

. Pick location to save file, e.g. My Job PDFs
. Format: Adobe PDF

. Click Save

A new menu, Export PDF will appear.

. Preset: Pick Mitchell Press

. Fillin number of pages to be saved as PDF

. Check the General, Compression, Marks &
Bleeds, Output and Advanced tabs to make
sure nothing has been altered from the
Mitchell Press Preset.

10. Press OK — the PDF will now be saved

21|
Savein IM_l,lJob Ex=port PDF Files ;I - rj( Ed~
File name: LI Save I
Save as type: IAdoba FOF LI Cancel I
i
Export
Save As: My Job Files.pdf E]
[«[») [E{m] "My Job PDFs %
B Administrator’s | [ Name 0 % Date Modified
3 Network
i csb
i Clients
5 Desktop
@ administrator
|y Documents
iy Movies
& Music
Q,.; Pictures
5B Applications
Format: = Adobe PDF f :']
((New Folder ) (Cancel ) (Fisaver




Creating PDF Files from InDesign CS4

Using PDF Export Utility for PC and MAC

Create Mitchell Press Presets
PC & MAC

1. Under menu heading File, click

PDF Export Presets or Adobe PDF Presets

2. Click Define
Click [Press] or [Press Quality]
4. Click New

w

General
1. Name: Mitchell Press CS4
2. Standard: None

3. Compatibility: Which ever Acrobat
compatability is in the menu box — from
Acrobat 4 to present version is OK.

4. Pages: Leave as is for now
Spreads: unchecked

o

6. Options: Export Layers: Visible & Printable

Layers.
7. All other fields unchecked

Compression

1. All default settings are correct, no changes
required with the exception of Crop Image
Data to Frames which should be unchecked.

Adobe PDF Presets
a

Presets:

[High Quality Print]
[PDE/X-1a:2001]

[PDF/X-3:2002] frre Nk
[PDE [X-4:2008] Pt
[Press Quality] Edit
Preset Description: Delete

| Use these settings to create Adobe PDF

| documents best suited for high-quality prepress e
| printing. Created POF documents can be openad 1§ Load... )
| wiith Acrobat and Adobe Reader 5.0 and later. e

." Save As... '___.

! Standards Compliance: None
| - General

| B Compression

| b Marks and Bleeds

| p Output
| p Advanced

Warnings:

Edit PDF Export Preset

Preset Name: Mitchell Press CS4

Standard: | None (=) Compatibility: " Acrobat 7 (PDF 1.6)
General General
Compression
Marks and Bleeds Description: |Use these settings to create Adobe PDF documents for
| outpur | quality printing on desktop printers and proofers. Created

|_ Optimize for Fast Web View
{_| Create Tagged PDF
Export Layers: | Visible & Printable Layers %]

| [l visible Guides and Crids

[ Cancel

Edit PDF Export Preset

[pances |Reader 5.0 and later.
| summary |
|
' [~ Pages
| | @au
| Range:
| [l Spreads
L
Options —— LA i
| Embed Page Thumbnails View

Multimedia: ' Us

e Object

| PDF documents can be opened with Acrobat and Adobe

PDF after Exporting

" Create Acrobat Layers

[ Include
| [ Bookmarks | Non-Printing Objects
[ Hyperlinks [ Interactive Elements

) okt

Preset Name: Mitchell Press CS4
Standard: None ﬂ

(General Compression

Compressian
Color Images
Marks and Blaeds

Grayscale Images

Bicubic Downsampling to ﬂ 3
for images above: 450

Compression: _Automatic (JPEG) ﬂ

Image Quality: Maximum a

Monochrome Images

Bicubic Downsampling to L

for images above: 71800

Compression:  CCITT Group 4 |5

™ Compress Text and Line Art

[ Cancel

Output Bicubic Downsampling to m 300
(IR for images above: 450
Summary =
Compression: = Automatic (JPEC) ﬂ
Image Quality: Maximum Tj

Compatibility: " Acrobat 7 (PDF 1.6)

pixels per inch
pixels per inch
Tile Size: 128

pixels per inch

pixels per inch

Tile Size: 128

pixels per inch

pixels per inch

[ Crop Image Data to Frames



Edit PDF Export Preset

Marks & Bleeds

Preset Name: Mitchell Press CS4

1. Check: Crop Marks, Bleed Marks & Standard: | None B Compatibility: | Acrobat 7 (PDF 1.6) 3]
Page Information Marks and Bleeds
2. Weight: 0.25 pt :j-r::”“m ;a:\:sprimer‘s Marks Type: | Default W
3. Offset: 0.125 in. or 9 pt (see note) : il Weight: (025 pt T8
4. Bleed and Slug: e o 2P
Uncheck Use Document Bleed Settings. 88 Page Kyiormiation
Top, Bottom, Inside and Outside all set to Bleed and Slug
0.125 in. or 9 pt. (see note). ;“d PO e Seinas
5. Uncheck: Include Slug Area ‘Top' 20,125 in n Inside: -3:0.125 in
NOTE: These are the recommended Marks il Gans iyl
Offset and Bleed Settings for documents B
created as Single Pages or Facing
Pages. These should be altered to .25” or

1p6 for Perfect Bound Covers. Contact
your salesperson or CSR for additional
information regarding spine width and
document size and layout.

Cancel ) § oK 3

Output ' it PO Export Preet
1 . color conversion: NO Color COﬂVGrSIon Preset Name: Mitchell Press CS4

. . . Standard: | None i Compatibility: | Acrobat 7 (PDF 1.6)  [3]
2. Profile Inclusion Policy: Don’t Include Gt
Profiles Color
olor Conversion: o Color Conversion 129
3. PDF/X: Grayed out B e :
Profile Inclusion Policy: Don't Include Profiles T]
PDF/X

Output Intent Profile Name:
Output Condition Name: N/A
QOutput Condition Identifier: N/A

Registry Name: N/A

Cancel ) € oK 3
Advanced ‘ Edit PDF Export Prese
. o, Preset Name: Mitchell Press CS4
1. Fonts: Change to 0% Standard: | None i Compatibility: | Acrobat 7 (PDF 1.6)  [3]
2. OPI: Leave all items unchecked Aharnd

Fonts

3. Transparency Flattener: If not Grayed out by
default change to High Resolution A s e e e

4. Job Definition Format: Grayed out opl

5. Press OK, this will save Mitchell Press PDF Hisliibtitn i i
Export Preset to be used with PDF Export Biripiin i
feature

Subset fonts when percent of characters used is less than: 0%

Preset: [Medium Resolutiol

Job Definition Format (JOF)

See following page for Exporting PDFs
from both PC and MAC.

Cancel




Export PDF — PC

. Under menu heading File, click Export

. Save in: Pick location to save file

. File name: Appropriate file name

. Save as type: Adobe PDF

. Click Save

A new menu, Export PDF will appeatr.

. Preset: Pick Mitchell Press CS4

. Fillin number of pages to be saved as PDF

. Check the General, Compression, Marks &
Bleeds, Output and Advanced tabs to make
sure nothing has been altered from the
Mitchell Press Preset.

10. Press OK — the PDF will now be saved

Export PDF — MAC

. Under menu heading File, click Export

. Save As: Appropriate file name

. Pick location to save file, e.g. My Job PDFs
. Format: Adobe PDF

. Click Save

A new menu, Export PDF will appear.

. Preset: Pick Mitchell Press CS4

. Fillin number of pages to be saved as PDF

. Check the General, Compression, Marks &
Bleeds, Output and Advanced tabs to make
sure nothing has been altered from the
Mitchell Press Preset.

10. Press Export — the PDF will now be saved

Savein I 4y Job Expart PDF Files

T R = )

2| x|

File name:

L] L

Save as lype:

|Adobe POF

Save I
Cancel I
2

Export

Save As: My Job Files.pdf E]

(<] [Em) [ My Job PDFs 4

‘Mame %] Date Modified

B Administrator's . P
3 Network

4 G5b

i Clients

5 Desktop
@ administrator

|y Documents

iy Movies

& Music
Q,.; Fictures
5B Applications

Format: = Adobe PDF f :']

" Cancel \;I

': New Folder )

£ Save




